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Circular Letter No. M1/2

From : Director, Pay Research Bureau
To : Heads of Ministries/Departments

Review of Pay and Grading Structures and Conditions of Service
in the Public Sector

Further to our Circular Letter No. M1/1 dated 07 July 2023 on the above subject, you
are kindly requested to submit the following additional information on your organisation
in both hard and soft copies by 08 November 2023 at latest.

A. A list of employees (together with their respective grade) who have:
(a) benefited from Long Service Increment/s and the salary point reached;

(b) been granted movement/s beyond top on their respective salary scale
specifying the relevant provisions; and

(c) reached the top of their respective salary  scale.
(Please submit in format as per Annex A).

B. Number of employees by salary points (Please submit in Excel format).

C. A list of Conditions of Service specific to your organisation not appearing in
the 2021 PRB/Addendum Reports.

D. Recommendations of the 2021 PRB/Addendum Reports not implemented
and reasons thereof.

E. Cases referred to Standing Committee on Implementation of PRB
Recommendations at the Ministry of Public Service, Administrative and
Institutional Reforms and the outcome thereof.

F. Reports/Publications or extracts deemed relevant for the forthcoming
review (e.g. Corporate Plan, Annual Report, ISO Certification, Annual
Report on Performance).

G. Cases referred to the Conciliation Service, Commission for Conciliation and
Mediation, Employment Relations Tribunal, Public Bodies Appeal Tribunal,
Equal Opportunities Commission, Equal Opportunities Tribunal, ICAC and
others, following the 2021 PRB/ Addendum Reports with details and
outcome thereof. '



A For any additional information or assistance, please contact:

MI/MIS/MISS  © eeeerneeeee oo e ee ittt e e
Grade b om0 5 W R o 7 BN 8 BE SSI U 95 ST 55
Phone No. :' ..............................................................................
Eail AOAIESS | . ss oo ummnses smemin s s vena s mormmmis vs o o5 SRR 665 555 SOAHES 618 0 16 ARBANE €% 53 6

3. The Bureau relies on your usual cooperation.

Yours faithfully,

e

(I.Peryagh)
Director
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Circular Letter No. M1/2(a)

Sir/Madam,

Review of Pay and Grading Structures and Conditions of Service

in the Public Sector

Further to our Circular Letter No. M1/1(a) dated 07 July 2023 on the above subject,
you are kindly requested to submit the following additional information on your
organisation in both hard and soft copies by 08 November 2023 at latest.

(i)

(if)
(iii)

(iv)

A list of employees (together with their respective grade) who have:
(a) benefited from Long Service Increment/s and the salary point reached;

(b) been granted movement/s beyond top on their respective salary scale
specifying the relevant provisions; and

(c)reached the top of their respective
(Please submit in format as per Annex A).

salary  scale.

Number of employees by salary points (Please submit in Excel format).

A list of Conditions of Service specific to your organisation not appearing in
the 2021 PRB/Addendum Reports.

Recommendations of the 2021 PRB/Addendum Reports not implemented
and reasons thereof.

Cases referred to Standing Committee on Implemen’tation of PRB
Recommendations at the Ministry of Public Service, Administrative and
Institutional Reforms and the outcome thereof.

Reports/Publications or extracts deemed relevant for the forthcoming
review (e.g. Corporate Plan, Annual Report, ISO Certification, Annual
Report on Performance). _

Cases referred to the Conciliation Service, Commission for Conciliation and
Mediation, Employment Relations Tribunal, Public Bodies Appeal Tribunal,
Equal Opportunities Commission, Equal Opportunities Tribunal, ICAC and
others, following the 2021 PRB/ Addendum Reports with' details and
outcome thereof.
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3. The Bureau relies on your usual cooperation.

Yours faithfully,

l. Peryagh)
Director
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